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· Please read the form completely before completion.
· Please complete the form electronically.
· No project should start or commit expenditure before receiving approval of grant.
· Please contact the CLD worker for guidance when completing this form;

Adult Learning: susan.mcgregor@aberdeenshire.gov.uk 

Please note this is an electronic form – the boxes will increase in size once you enter text.

SECTION 1: ORGANISATION DETAILS 
  
	Organisation Name:
	


	Contact name:
	


	Job Title/Role:
	


	Telephone: 
	


	E-mail address:
	


	Overview of main activities of your organisation: (500 words Max.)

	




SECTION 2: PROJECT OVERVIEW (for which you are seeking funding)
	Project Name:
	

	Project Location/s: 
	


	Project Timescale
	Start Date:
	

	
	End Date:
	



In summary, please outline your project using the headings below:

	Project Key Aims (Outlining overall purpose and impact to be achieved)

	

	Client Group (Please provide overview and state how clients will be recruited into the project)

	

	Project Outputs (Outline what activity will be delivered)

	

	Project Outcomes (What difference will this make/what will be the impact)

	




	Partnership Working (Outline key partners you will be working with)

	


.
From the list below, please indicate which of the following Adult Learning Outcomes this project will contribute towards. Please put an X against those that apply.
	CLD Outcomes: From the list below please indicate which of the following CLD service outcomes this project will contribute to. Please put an X against those that apply. 


	Adult Learning Outcomes

	Adult learners are confident, resilient and optimistic for the future
	☐
	Adult learners develop positive networks and social connections
	☐
	Adult learners apply their skills, knowledge and understanding across the four areas of life
	☐
	Adult learners participate equally, inclusively and effectively
	☐
	Adult learners are equipped to meet key challenges and transitions in their lives
	☐
	Adult learners express their voices, co-design their learning and influence local and national policy
	☐
	Adult learners critically reflect on their experiences and make positive changes for themselves and their communities
	☐


SECTION 3: Budget Allocation
Please outline how your budget allowance will be used in the table below:
	Total Funding Allowance 
	  



	
Details
	
Cash costs
£
	
In Kind Costs
£
	
Total Costs
£

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Totals
	
	
	




	 Treasurer 
	Contact Details

	

	





SECTION 4: PROGRAMME MANAGEMENT AND MONITORING

	Measuring Progress (how will the project be monitored, what are the key measures against which you will report)

	· 

	
Please provide details of how (or if) the project will continue after the grant funding has ceased.  (e.g. exit strategy, business plan, ongoing management and funding arrangements)


	




SECTION 5: CHECKLIST

	Documentation 
	Please tick if attached to the application

	*A copy of the organisation’s most recent accounts
	☐
	*A Copy of the organisation’s constitution or equivalent
	☐
	
Other – Please state
	
	☐


* Requires to be submitted with the application. Failure to submit the required documents will result in the application not being assessed.


Please submit your electronic application form to: susan.mcgregor@aberdeenshire.gov.uk


SECTION 6 – APPROVAL (Office use only)

	[bookmark: _Hlk40683428]

Date received


	
	

Completed 
By:
	
	

Ref: No
	



	[bookmark: _Hlk40702697]
Decision


	
Approved  

	
Declined
	

Further Information required: 

	
Grants Received over previous 3 financial years:
If spend including current year is £50,000 or more then approval must be received from Policy Committee

	

Date checked


	
	

Checked By:
	
	

Value £
	

	
State Aid Assessment Required? See Fin Regs 4.16


	
Yes  

	
No
	
Decision Made by: 

	If Yes: Refer to European Unit, Economic Development

	
Recorded in Grants Register

	

Date Updated


	
	

Completed By:
	



	
Comments:







	
Authorised 
By: Chief Officer is < £50k

	
	
Date:
	

	Job Title

	
	
	

	
Policy Committee date £50k and above
	
	
	

	
Completed 
By:

	
	
Date:
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